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Outline

1. Customise Word

2. Copy the QTAFI Files into your

Normal.dotm Template

3. Create a Smiley for Easy Access

4. Test the Programme
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1. CHANGE SOME 

SETTINGS/OPTIONS IN WORD

1. Customise Word

2. Copy the QTAFI Files into your Normal.dotm Template

3. Create a Smiley for Easy Access

4. Test the Programme
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Word Settings (1)

• Start Word with a blanc document

1. Make the hidden formatting symbols 

visible
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Word Settings (2)

1. Select →File→Options→Display
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Word Settings (3)

1. Select →File→Options→Advanced

Set the style area pane width to about 2 cm
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Word Settings (4)

1. Select →File→Options→TrustCenter

Click to Trust Center Settings
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Word Settings (5)

Enable all macros

Click to Trust Access to the VBA project 

object model
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2. COPY THE QTAFI FILES 

INTO YOUR NORMAL.DOTM 

TEMPLATE

1. Customise Word

2. Copy the QTAFI Files into your Normal.dotm Template

3. Create a Smiley for Easy Access

4. Test the Programme
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Open the Developer
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• Click on → Developer



Open Visual Basic
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• Click on → Visual Basic



Open Visual Basic
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• Click on → Visual Basic



Visual Basic: Project Normal
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• Select → Normal



Visual Basic: → File
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Visual Basic: File → Import File …

→ Import the three files
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The QTAFI Files

• Download address:
http://www.qtafi.de
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3. CREATE A SMILEY FOR

EASY ACCESS

1. Customise Word

2. Copy the QTAFI Files into your Normal.dotm Template

3. Create a Smiley for Easy Access

4. Test the Programme
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3. Smiley for Easy Access
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4. USE THE PROGRAMME

1. Customise Word

2. Copy the QTAFI Files into your Normal.dotm Template

3. Create a Smiley for Easy Access

4. Use the Programme
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The QTAFI Screens: File
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The QTAFI Screens

2. Paper  questionnaire
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The QTAFI Screens

3. Online questionnaire
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The QTAFI Screens

4. Data Definition
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The QTAFI Screens

5. SPSS Tables
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